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AMENDMENT TO MASTER AGREEMENT
18000152 20180569

Original Requisition Number Purchase Order Number Date Change Order Created

The West Contra Costa Unified School District, and CSU EAST BAY

Contractor

mutually agree to the following amendment:

AMENDMENT DATE

The effective dates of this amendment to Special Contract Services are:

From: 07/01/2017 To: 6/30/2018

AMENDMENT

The contract between the West Contra Costa Unified School District and the Contractor is
amended as provided herein:

The district will continue to pay CSUEB for Intern Support/Mentoring and Supervision per Memorandum of
Understanding between the CSUEB and WCCUSD.

The University will provide teaching experience through practice teaching to students enrolled in a teacher
training curriculum of the University. The district will pay tuition for students enrolled in the multiple subject
teaching credential, single subject teaching credential or other credential program.

Original Contract Amount $ 85,000.00 Increase/Decrease Amount $ 70.,000.00
(Please Circle One)
Account Code(s) Funding Source

01-0000-5890-680-0000-7420-500100-0-0000 General fund

IV. SIGNATURES

These signatures attest the parties agreement hereto:

DisTRICT CONTRACTOR
Authorized District Signature Authorizing Signature Date
Date (Designate Official Capacity)

Rev 6/13/17 mk



WEST CONTRA COSTA UNIFIED SCHOOL DISTRICT P urc h ase O I'de Y

1400 MARINA WAY SOUTH
RICHMOND, CALIFORNIA 94804

PURCHASING DEPARTMENT ,
PHONE 5510) 231-1190 e Fiscal Year 2018 Page1  of 0
FAX (510) 236-0464 THIS ORDER MUST APPEAR ON ALL
- INVOICES AND PACKING SLIPS.
B Purchase
WEST CONTRA COSTA USD i
t 1400 MARINA WAY SOUTH oers. 20180569-00
Ll ATTN: ACCOUNTS PAYABLE
PHONE (510) 231-1112
7| RICHMOND CA 94804
i
vl CALIFORNIA STATE UNIVERSITY EAST BAY
Ell BUSINESS & FINANCIAL SA1200 | %%“g#%gﬁ?gh’%%%ﬁ A USD
N ﬁ%“?&%ﬁﬁ%%sgiﬁlfz%o‘é% | 1108 BISSELL AVENUE PORTABLE 1
D RICHMOND CA 94801
o)
R o]
VENDOR PHONE NUMBER VENDOR FAX NUMBER REQUISITION NUMBER DELIVERY REFERENCE
025-376-4041 510-885-4632 18000152
DATE ORDERED | VENDOR NUMBER | DATE REQUIRED FREIGHT METHOD/TERMS DEPARTMENT/LOCATION
08/03/2017 10961 HUMAN RESOURCES
LINE# DESCRIPTION/ITEM NO. QTyY UNIT UNIT PRICE EXTENDED PRICE
SPECIAL CONTRACT SERVICES
1 ITHE UNIVERSITY WILL PROVIDE TEACHING 1 85,000.00000 $85,000.00

EXPERINCE THOROUGH PRACTICE TEACHING TO
STUDENTS ENROLLED IN A TEACHING CREDENTIAL
CURRICULUM AT THE UNIVERSITY.

THE DISTRICT WILL PAY TUITION FOR THOSE
STUDENT TEACHERS ENROLLED IN THE MULTIPLE
SUBJECT TEACHING CREDENTIAL, SINGLE SUBJECT
;ER%)%'-IQES CREDENTIAL OR OTHER CREDENTIAL

EFFECTIVE DATES: 7/1/17 THREU 6/30/18

dok ok kK kK GLSUMMARY ok ok ok ok ok kK
01-0000-5890-680-0000-7420-500100-0-0000

By @’ﬂ’% Sub Total: $85,000.00
$7,862.50

Sales Tax:

Director General Servi
irector Genera ervices VENDOR Po TOTAL 92 86250 |




West Contra Costa Unified School District

Consultant Services Summary

7719117

Board Date

0150569

Purchase Order Number

REQUiSition # 18000152 Purchasing Use Only
HUMAN RESOURCES CSU EAST BAY
School / Department Consultant Name
KEN WHITTEMORE 07/01/2017 06/30/2018
From To
Administrator Contact Dates of Services
Account Number Funding Source Amount
01-0000-5890-680-0000-7450-500100-0-0000  General Fund $ 25,000.00
01-0000-5100-680-0000-7450-500100-0-0000  General Fund $60,000.00
Description of Services: Total Amount of Contract: $ 85,000.00

The University will provide teaching experience through practice teaching to students enrolled in a teacher training curriculum
of the University. The district will pay tuition for students enrolled in the multiple subject teaching credential, single subject

teaching credential or other credential program.

Number of Students / Staff Impacted:
20-30

Outcome [/ Deliverables:

The District will be able to hire and place students teachers under an Intern Credential, provided student teachers meet the
requirements of the California Commission on Teaching Credentialing and the Department of Teacher Education.

Speci alized Expertise

Justification:

Dkequirement of Grant or Funding Source

Originator Signature

Date

This form must be board agenda ready and be attached to all consultant contracts.
If additional space is needed please attach to this form.
This form must be typed.

Updated 6/13/17 mk



WEST CONTRA COSTA UNIFIED SCHOOL DISTRICT
AGREEMENT FOR SPECIAL CONTRACT SERVICES

TUITION AGREEMENT

This agreement entered into on November 22, 2016 by and between the State of California for
the trustees of the California State University on half of California State University East Bay,
hereinafter “University”, and West Contra Costa Unified School District, noted below,
hereinafter called the “District”.

WITNESSETH

Whereas, the District is authorized to enter into agreements with the University, to provide
teaching experience through practice teaching to candidates enrolled in teacher credential
program of the University; and

Now, therefore, it is mutually agreed between the University and the District as follows:

SPECIAL PROVISIONS

The term of the agreement is for a period of three fiscal years: July 1, 2016 through June 30,
2019,

GENERAL TERMS

The University will provide teaching experience through fieldwork to candidates enrolled in a
teacher credential program of the University. The District will pay tuition for candidates who
are placed in the District, enrolled in the District’s Preservice Program, and enrolled in the
University’s multiple subject teaching credential, single subject teaching credential or other
credential program. Tuition payments will not exceed the amount of $85,000 annually.

The District shall recommend to the University applicants for teaching and/or employed teacher
intern placements in the District. Candidates enrolled in the District Preservice Program must
meet all requirements for admissions and be admitted to the multiple subject, single subject or
other credential program.

District may advise the University regarding students to be admitted, but admission to the
program remains the province of the University. Hiring of students with an Intern Credential
remains the province of the District, provided students meet the requirements of the California
Commission on Teaching Credentialing and the University’s Department of Teacher Education.

This agreement must be signed in conjunction with the Student Teaching Experience Agreement
and Intern Teaching Agreement. All conditions of those agreements remain in effect.




University shall be responsible for damages caused by the negligence of its officers, employees and
agents. District shall be responsible for damages caused by the negligence of its officers, employees and
agents,

RECIPROCAL GENERAL INDEMNITY

Each entity agrees to indemnify, defend and save harmless the other, its officers, agents employees
from any and all claims and losses accruing or resulting to any other person, firm or corporation
furnishing or supplying work, service, materials or supplies in connection with the performance of this
contract, and from any and all claims or losses accruing or resulting to any person, firm or corporation
which may be injured ar damage in the performance of this contract.

Execution of this contract is hereby requested.

IN WITNESS WHEREOF, this agreement has been executed by and on behalf of the parties hereto, the day

and year first above written.
Signatures:

California State CSU East Bay, East Bay agrees to the terms and conditions described in this document.

By: /Q‘&"QC) fé)

Authorized Signature Date

Ddamb\ A ’qu,meg Buxa.w_cﬂ‘

Printed Name & Title

The West Contra Costa University School District agrees to the terms and conditions described in this
document,

? (_'m_ —— - /_.j
Signature, District Representative Date
/ g 3 5
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Printed Name & Title




Appendix B

The District and CSU East Bay to exchange contact information required in the Intern Support/Mentoring
and Supervision of the Memorandum of Understanding for section 1.6 in the MOU.

1. __CSU East Bay

a. Program Director Contact Information:

Name: Eric Engdahl

Title Dept Chair

Department; Teacher Education

Telephone Numbeit 510-885-4599

Email: eric.engdahl@csueastbay.edu

Mailing Address: 25800 Carlos Bee Blvd, Room AE 2428

b Program Coordinator to receive notification of the Intern completion of the program for

invoicing the School District:

Name; Dania Massey

Title Lecturer AY

Department: Teacher Education

Telephone Number: 510-885-4484

BEmail: danla.massey@csueastbay.edu

Mailing Address: 25800 Carlos Bee Blvd., Room AE 250

1. West Contra Costa Unified School District

YOSt A A e e —

a. Program Director Contact Information:

Name: Cheryl Cotfon. _
Title Director of Human Resources, Certificated
Department: Human Resources
Telephone Number: (510) 231-1181
Email: ceotton@wceeusd net
Mailing Address: 1108 Bissell Avenue, Richmond, CA 94801
b. Program Coordinator to Contact information for Billing the School District upon the
completion of the Intern’s program. :
Name: Bea Ponce
Title Senior Administrative Secretary
Department: Human Resources
Telephone Number: (510) 231-1167
| Email: bponce@wecusd.net
| Mailing Address: 1108 Bissell Avenue, Richmond, CA 94801

CSU East Bay - CBAS - MOU: Interaship Prograns Revised July 15,20 . oo oo




RELT &
WEST CONTRA COSTA UNIFIED SCHOOL DISTRICT =
AGREEMENT FOR SPECIAL CONTRACT SERVICES 06 [0 |7

Requisition Number: 16000160 Contract PO#: 20160284

This Agreement, by and between the West Contra Costa Unified School District (hereinafter

"District"),and CALIFORNIA STATE UNIVERSITY EASTBAY (hereinafter "Contractor"), is for

consultant or special services to be performed by a non-employee of the District. District and
Contractor herein named do mutually agree to the following terms and conditions:

1. Responsibility of the Contractor

Contractor shall perform the following duties; include detailed description of services,
for example: What are they doing? How often are they performing their services, daily,
weekly, monthly? (A proposal by Contractor may be attached after approved by District
in lieu of outlining duties by Contractor in the following space.).

II. Compensation and Reimbursement

A. Contract Limit: for services performed and costs incurred during the ferm of the
Agreement, the total amount billed during the term of the contract shall not exceed
$85,000.

B. Billing and Payment Procedures: Contractor shall submit monthly time and cost
invoices to the District, Approved payments shall be made by the District within
thirty (30) days of receipt ofthe invoice from the Contractor.

III. Term and Termination of Agreement

A. The term of the agreement shall commence on July 1,2016 and
shall terminate on June 30, 2019 or at such time
services have been completed, or until modified by written agreement (amendment)
by bothparties.

B. This agreement may be reduced or terminated at any time during the term by the
District. If this agreement is terminated, Contractor shall be paid pursuant to the
schedule above in paragraph II. on a prorated basis for any period of service of less
than a month.

IV. Contractor

A. Contractor is, for all purposes arising under this Agreement, a contractor. No officer,
agent, or employee of Contractor or District shall be deemed an officer, agent or
employee of the party hereto. Neither Contractor nor District, nor any officer, agent or
employee hereto are entitled, including, but not limited to overtime, retirement benefits,

Rev, 1112116 mk 1
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worker's compensation benefits, and injury leave or other leave benefits.

B. The parties intend that a contractor relationship be created by this contract and the
District assumes no responsibility for worker's compensation liability. The District
likewise assumes no responsibility for liability for loss, damage, or injury to person(s)
or property during or relating to the performance of service under this Agreement.

C. Contractor shall comply with fingerprinting and criminal background requirements of
California Education Code section 45125.1.

D. Contractor cettifies that his or her current employer, if any, is fully cognizant of this
Agreement and that payments hereunder are not in conflict with any federal, state or
local statutes, rules or regulations, or with any policies of Contractor's current employer.

E.  Payments made in excess of$1,500 to California nonresidents, including corporations,

limited liability companies, and partnerships that do not have a permanent place of business

in this state are subject to 7% state income tax withholding (California Revenue and
Taxation Code Section [8662), Tax exempt organizations, under either California or federal

law are exempt from 7% withholding,.

V. Fingerprinting of Employees

The Contractor shall comply with the provisions of Education Code section 45125.1 regarding the
submission of employee fingerprints to the California Department of Justice and the completion of
criminal background investigations of its employees. The Contractor shall not permit any employee
to have any contact with District pupils until such time as the Contractor has verified in writing
to the governing board of the District that the employee has not been convicted of a felony, as
defined in Education Code section 45122.1. The Contractor's responsibility shall extend to all
employees, subcontractors, agents, and employees or agents of subcontractors regardless of whether
those individuals are paid or unpaid, concurrently employed by the District, or acting as independent
contractors of the Contractor. Verification of compliance with this section shall be provided in
writing to the Disfrict prior to each individual's commencement of employment or perforiing any
portion of'the Services and prior to permitting contact with any student.

VI. Indemnification

A.  The District shail defend, save harmless and indemnity the Contractor and its officers,
agents and employees from all liabilities and claims for damages for death, sickness or
injury to persons or property, including without limitation, all consequential damages, from
any cause whatsoever arising from or connected with the operations or the services of the
District hereunder, resulting from the conduct, negligent or otherwise, of the District, its
agents or employees.

B. The Contractor shall defend, save harmless and indemnify the District and its officers,
agents and employees from all liabilities and claims for damages for death, sickness
or injury to persons or property, including without limitation, all consequential damages,
from any cause whatsoever arising from or connected with the operations or the
services of the Contractor hereunder, resulting from the conduct, negligent or otherwise,
of the Contractor, its agents or employees.

Rev, 1112115 mk
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VIIIL

IX.

AGREED:

Ownership

A. The District shall become the owner of and entitled to exclusive possession of all
original records, documents, graphs, photographs, or other reproductions of any kind
produced in the scope of services performed, and no other uses thereof will be permitted
except by permission of the District. Proprietary materials will be exempted from this
clause.

Insurance

A. District reserves the right to require any independent contractor to maintain
general liability
insurance during the term of the contract. Based on the
duration and type of services to be performed, the District
requires such insurance up to the amount of $1,000,000.00.

B. Contractor shall obtain and furnish proof of worker's compensation insurance as
applicable.
Assignment

A. Neither Contractor nor District may assign and/or transfer any interest in this
Agreement, without the prior written consent of the party hereto.

Timely Performance

A. In the event that Contractor fails in the requirement of timely
performance, a review of the performance shall be made. All efforts shall
be documented to correct the situation. If the District is unable to correct
the situation, the District may exercise its right to terminate this
Agreement as outlined in Section 111 (B).

CONTRACTOR DISTRICT

Chi foan State Unvarstdy, EWTEA

Company or Individual Name

Debovaln Ha.q ACS

Authorized District Signature

Printed Name of Contidctor Date

IOMML& G)J@W VR Wi T

Contractor Signature ate Site/Department Administrator Signature

V4 -3 9055(,

Social Security or Tax ID # Printed Name
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Appendix B

The District and CSU East Bay to exchange contact information required in the Intern Support/Mentoring

and Supervision of the Memorandum of Understanding for section 1.6 in the MOU.

1. __CSU East Bay

a. Program Director Contact Information:

Name: Eric Engdahl

Title Dept Chair

Department: Teacher Education

Telephone Numbei: 510-885-4599

Email: eric.engdahl@csueastbay.edu

Mailing Address: 25800 Carlos Bee Blvd, Room AE 242B

b. Propram Coordinator to receive notification o_f the Intern completion of the program for
invoicing the School District:

Name; _ Dania Massey

Title Lecturer AY

Department: Teacher Education

Telephone Number: 510-885-4484

Email: dania.massey@csueastbay.edu

Mailing Address: 25800 Carlos Bee Blvd., Roorm AE 250 N

1. West Contra Costa Unified School District
a. Program Director Contact Information:
Name: Chery! Cotton ]
Title Ditector of Human Resources, Certificated
Department: Humaii Resources |
Telephone Number: (510)231-1181
Email: ccotton @wecusd.net
Mailing Address: 1108 Bissell Avenue, Richmond, CA 94801
b Program Coordinator fo contact information for Billing the School District upon the
completion of the Intern's program.

Name: Bea Ponce
Title Senior Administrative Secretary
Department: Human Resourees
Telephone Number: (510) 231-1167
Email; bponce @wecusd. net
Mailing Address: 1108 Bissell Avenue, Richmond, CA 94801

CSU Bast Bay - CEAS - MOU: Internship Prograws [Rovised July 15, 2014




Californin State CSU East Bay, East Bay

College of Education and Allied Studies Bl in o
’ BI85 -1 A 10 0y

Education Specialist Credential, Mild Moderale Disabilities Program
Education Specialist Credential, Moderate Severe Disabilities Program
Mudtiple Subjects Teaching Credeéntial Program -

Single Subject Teaching Credential Program

Intern Support/Mentoring and Supervision Memorandum of Understanding

1.0 Responsibilities Shared by the C5U East Bay and the District

1.1 This MOU"is an agreement between the Trustees of the California State University hereinafter
called the "TRUSTEES," on behalf of California State CSU East Bay, hereinafter called (CSU

- Hast Bay) and the West Contra Costa Unified School District , effective as of
July 1, 2014 |
1.2 CSU East Bay and the District shate responsibility for providing each Intern with 189
mindmum hours of antial support, mentoring and supervisionn. The 189 houts will include 144

hours of support, mentoring, and supervision in general education and/or Special BD and an
addition 45 hours of annual support, mentoring, and supervision related to teaching English

learners.

1.3 Interns who begin their assignment after the beginning of the school year shall receive a
minimum level of suppoit, mentoring, and supervision prorated equal to the number of
instructional weeks remaining in the school year,

1.4 Interns who are appointed at & time base of less than 1,00 or (b) appointed after the start of the
school year, all levels of support mentioned in this MOU (sections 2,0, 4.0, 5.0, 6.0, Appendix A)

shall be prorated.

1.5 A minimum of two hours of support, mentorlué. and supervision shall be provided to an
intern teacher every five instructional days.

1.6 The District shall pay to CSUEB $2000 per intern annually, CSUEB will send an invoice to
the Disirict on January 2 for the funds upen the intern’s completion of the program, per

Appendix B,

1.7 T'he District certifies that interns do not displace certificated employees and that petsonnel are
unavailable for the position. An effort is being made to develop a future applicant pool in high
need areas. ) '

1.8 The District certifies that this MOU has been reviewed and approved by the local Distriet
representing the District's teachers in collective bargalning.

2.0 CSU East Bay Personnel and Resouree Support

2.1 CSU East Bay Intern Coordinator

CSU Bast Bay shall appoint a CSU Bast Bay Intern Coordinator to: (a) Support all CSU East Bay
Interns; (b) Assist and monitoer all Interns and CSU East Bay's CSU BEast Bay Supervisors, and (c)
Work closely with the District’s Employer Provided Mentors, The CSU East Bay Intern

_CSU Bust Bay - CBAS - MOU: Intemnship Programs [Reylsed July 15, 2014 .




Coordinator will provide training to all CSU East Bay CSU East Bay Supetvisors (US) and will
coordinate training of Employer Provided Mentors (BPM) with the district. The CSU Bast Bay
Intern Coordinator will lead Intern Seminars and will monitor the intern’s completion of the
Intern Support Record, documenting that the required number of houts of '?uppmﬂMentonng and

Supervision bave been met,

2.2, CSU Bast Bay Supervisor

CSU East Bay shall designate a CSU East Bay Supetvisor (US) to provide support, mentoring
and supervision. It shall be the responsibility of CSU Hast Bay to provide compensation and/or
release time to the US. The US shall possess each of the following qualifications:

a. Cunrent knowledge of the content the intern teaches,
b, Undetstanding of the context of public schooling,
¢, Ability to monitor best professional practices in teaching and learning, scholarship, and

service,
d. Knowledge about diverse abilities, cultutal, ethnic and gender diversity, and Bnglish

language development
e. Thorough grasp of the academic standards, accountability systems that drive the

curticulum of public schools
f. A corresponding (same) teaching credential as the Intern will earn; or an Administrative

Setvices Credential {general education only)

3.0 District Personnel and Resource Support

3.1 Employer Provided 'Mcntor

The District shall designate an Employer Provided Mentor (EPM) to provide Support/Mentoring
and Supervision to each Intern. It shall be the responsibility of the District to provide
compensation and/or release time to the EPM. The EPM shall possess each of the following

qualifications:

a. Valid corresponding Clear or Life credential (same as the Intern will eatn)
b, Three years successful teaching experience, and
¢, Hnglish Leacner (BL) Authorization

3.2. CSU Eagt Bay Supervisor - Bmployee Provided Mentor Meetings
The intern, the US and the EPM shall meet in person at least 2 times per quarter (once every 4-6
weeks) to discnss the Intern’s progress The US and the BPM shall exchange emails at least once

every two weeks,

3.3 Release Time
The District shall provide release time as needed for the intern and mentor to meet.

3.5 Employee Provided Mentor Training
The District is responsible for the training of BPMs with the assistance of the CSU East Bay
Intern Coordinator.

1.0 CSU East Bay-Provided Support, Mentoring, and Supervision

4.1 General Bducation and/or Special ED Observations by CSU East Bay Supervisor

a, 12 visits to observe the Intern teaching, followed by one-on-one conferences totaling at
least 24 hours,

CSU Bust By - CBAS - MOU: Internship Programs Revised July 15,2014 o




4.2 EL Observations by CSU Fast Bay Supervisor

a, 0 visits to observe the Intern teaching English Learnets, followed by one-on-one
conferences addressing issues related to English learners totaling at least 12 houns.

4.3 On-line Discyssion Board, email, and Phone Support by CSU East Bay Supervisor

a.  US will provide 30 houxs per academic year of support and mentoring via Blackboard
Discussion Board, email, and phone

4.4 Tntern Seminats

a. Intern Coordinator will lead six Online and face-to-face seminars for a tofal of 12 hours

4.5 Intetn Support Record

a. The Intetn Coordinator will communicate with interns by email and/or phone and will
monitor their completion of the Intern Suppott Record on Task Stream 10 hours

5,0 District-Provided Support, Mentoring, and Supervision

5.1 General Education and/or Special ED Support and Supervision bv Employee Provided
Mentor

5.2 The Employee Provided Mentor (EPM) will provide a minimum of 26 hours of
support/mentoting and supervision during the school day, including coaching, modeling, and
demonstrating within the classroom, assistance with course planning and problem-solving
regarding students, curriculum, and dewlopmcnt of effective teaching methodologies

5.3 English Learner Support and Supervision by Employee Provided Mentor

The EPM will provide a minimum of 10 hours of support and supervision related fo English
Learncts duging the school day,

istric ] Site P nal Development and Meetin
Interns will altend a minimum of 60 hours of District and school site-sponsored events sz
including New Teacher Orientation, Grade Level, Department Meetings, Faculty meetings,

and Professional Develop Seminars
6.0 Additional Support Provided by the CSU East Bay and Distrlct (Shared Responsthility)

6.1 The US, the EPM, and the intern will meet at least six times (twice per quarter) for a
minimum of 6 homs.

6.2 Individualized Intern Plan

a. The US, EPM, and the Intern shall develop the Individualized Tntern Plan (IIP) during the
first three weeks of school year,

CSU Bast Bay - CEAS - MOU: Internship Programs [Revised July 15, 2014 S I




b. The TIP will specify the support, mentoting, and supervision the Intern will receive so that
the total hours of annual Support/Mentoring and Supervision equal to 144 houts plus 45
additional hours specific to the needs of English Leatners.

c. The plan shall be approved by the CSU East Bay Intetn Coordinator, The following are
suggested mentoring activities that may be incl uded in the plan, in addition to those
mentioned above;

1. Observation of others teaching
2. Supervision of the Intern

3, Conferences, in person

4, Fmail or telephone conferences
5, Grade level/department meetings

6. Instructional planning .
7. Logistical help before or after school (bulletin boards, seating arrangements)

8. Participation in District or Regional conferences

9, Review and discuss test results

10. Editing work-related writing (letters to parents, announcement, etc.)

11, Completion of interactive journal (Intern and eithet US or EPM)

12, Mentoring activities specific to Special Bducation intems such as the development of
THPs and conferences with general education (eachers

d, Tnterns are expected to attend all CSUEB classes, They may not attend District-sponsored
activities or engage in extra paid assignments that interfere with class attendance,

7.0 Intern Contract

A, Pach Intetn will sign a contract agreeing to the terms and responsibilities outlined in the

contract and MOU
b. The Intern Contract will ifclude the names of the CSU East Bay Supexvisor and the

Employer Provided Mentor :
¢. By signing the contract the intern acknowledges that the internship may be revoked if the

terms are not met, :
d. The internship will commence only after a signed confract has been submitted by the intern

7.1 Individual Intern Profile _
a  CSU Bast Bay will maintain a computer-based Individual Intern Profile (ITP) for each Intern,

summarizing the type and quantity of Support/Mentoring and Supervision each Intertt

receives
b. CSU East Bay, the District, and the Intern will all provide information, as requested, to the

('SU Bast Bay Intern Coordinator.
¢, Intern will register and provide all information online as requ ired by the In

this MOU, .

tein Contract and

7.2 Intetn Support Record :
a. Bach CSU East Bay intern will complete an Intern Support Record each quattet, documenting

the support received from CSU Bast Bay and District personnel
b, The Intern Coordinator will monitor completion of the Intern Support Records on Task

Stream

7.3 Oversight by Accreditation Coordinator
a. The CSU East Bay Accreditation Coordinator, working with the C'SU East Bay Intern

Coordinator, shall make recommendations to the CSU East Bay Chair of the Department of

CSU Bast Bay - CBAS - MOU: Internship Programs [Revised July 15,2014 . g N o
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Teacher Bducation and Bducational Psychology/Special Education and the CSU East Bay
Dean of the College of Education and Allied Studies regarding the performance of the CSU
Bast Bay Supervisors and the performance of the District in meeting all requirements
including in this MOU,

b. The Accreditation Coordinator is responsible for reporting compliance with the Intern
Support requitements to CTC

7.4 Oversight by CSU BEast Bay Dean
a. The CSU East Bay Dean of the College of Education and Allied Studies shall notify

appropriate District administrators if CSU East Bay has concerns about the perforimance of

District personnel
b. The intern will not receive credit for the placement if the District does not provide the support

specified in this MOU

7.5 Oversight by District Administrator
a. Appropriate District administrators shall notify the CSU East Bay Dean of the College of

Bducation and Allied Studies if they have concerns about the performance of CSU Bast Bay
personnel

8,0 Term of the Agreement; Amending the Agreement; Termination of the Agreement

8.1 This Agteement shall be in effect beginning with the 2014-2015 schoai yeat and shall be
contihuous and be in place for each subsequent academic year, until it is either amended or
terminated by eithet party pursuant to sections 8.2 and 8.3 below.

8.2 Hither the District or CSU Bast Bay may request that the other party meet to consider
atendments to this Agreement at any time during the initial term or any subsequent renewals, in

writing signed by both parties.

8.3 This Agresment may be terminated at any time by amending the termination date by written
instrument signed by both parties in compliance with Section 9.0. General Provisions. of this
agtesment or upon 30 days’ advance written notice by one party to the othet, provided; however,
that in no event shall fermination take effect with respect to currently enrolled interns, who shall be
permitted to complete their training for any semester in which termination would otherwise oceut.

This Agreement shall be effective as of July 1, 2014 and shall remain in effect for five (5) years,
. terminating on June 30, 2019,

9.0 General Provisions

9.1 General Indemnity The District and the CSU Rast Bay agree to indemnify, defend and hold
harmless each other from any and all liability for any personal injury, damages, wronglul death or
other lotses and costs, including but not limited to reasonable attorney fees and defense costs, atising
out of the negligence or willful misconduct of their respective officers, employees, agents ot
volunteers in the performance of this Agreement. This paragraph will survive expitation ot
termination of this Agreement.

9,2 Insuyrance Requirements Each party agrees fo maintain commercial general linbllity coverage
of at Jeast $2,000,000 per occurrence, $4,000,000 aggregate and to provide evidence of coverage
upon request. Insurance must be placed with insuters with a current AV, Best rating of at least A:

VIL
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9.3 Wotkers” Compensation insurance coverage as requited by the State of California,

9.4 District or CSU East Bay shall require University students assigned to the District pursuant to
this MOU to comply with Bducation Code Section 45125.1, to a background check, paper
screeming, and Livescan clearance from Depattment of Justice and Federal Burean of

Investigation.

9.5 District or CSU East Bay shall requite University students assighed to the District putsuant to
this MOU to comply with Bducation Code Section 49406 to University students to provide
evidence of negative tuberculosis test performed within 60 days of Intern’s student start date.

9.6 All parties shall Apree that no person, patient, client, staff or student shall, on the basis of
religion, race, color, national origin, ancestry, ethnic group identification, sex, physical handicap,
mental disability, medical condition, marital status, age {over 40) ot sex be excluded from
participation in, be denied the benefits of, or be subjected to diserimination under this agreement,

9.7 Mandatory Instruction and Reporting: Before a Intern is assighed to the District for placement
the CSU East Bay shall instruct such Student on the appficable state and federal laws regarding
unlawfu] discrimination (California Bducation Code sections 200-283 and Title IX, Section 504,
Title VI) and mandated reporting of child abuse (Penal Code sections 11164-11174,35),

9.8 The District and the CSU Bast Bay will meet upon request or as necessary to resolve any
potential conflicts and to facilitate a mutually beneficial experience for all involved,

- 9,9 ' Provide the student with general and professional [iability insurance in the amount of
$1,000,000 per oceurrence, $3,000,000 general aggregate. This insurance only applies if both
parties have signed this Agreement,

9,10 Nothing contained in this Agreement confers on either paity the right to use the other patty’s
name without priot written permission, or constitutes an endorsement of any commercial

product or service by the CSU Hast Bay.

9.11 This Agreement may not be altered unless both parties agree in writing. The parties agree to
follow all applicable Federal, State and Local laws and regulations, including but not limited to

laws prohibiting discrimination and harasstrent,

9,12 Notices required under this Agreement shall be sent to the parties by certified or registﬁrg:d
mail, return receipt requested, postage prepaid, at the addresses set forth below:

District;

Kenneth Whittermore

Assistant Supetintendent, Human Resources
1108 Bissell Avenue

Richmond, CA 94801

(510) 231-1184

kwhiitemore @wecusd.net
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CSU Bast Bay:

Propratn Issnes

College of Bducation & Allied Studies

Shita Lubliner, CBAS Accreditation Coordinator
25800 Carlos Bee Bivd, AR 111

Hayward, CA 94542

510-885-4484 | shira.luliner@csueastbay.edu

Contract Issues:

Procurement Office

Deborah Haynes, Buyer IL

25800 Carlos Bee Blvd, SA2750

Hayward, CA 94542

510-885-3842 |deborah.haynes @csueastbay.edu

IN WITNESS WHEREOF, this agreement haa beeh executed by and on behalf of the parties hereto, the
day and year first above written. ,

Signatures:

California State CSU

st Bay, Fast Bay agrees to the ferms and conditions described in this document.

By

Authorized Si-gnature. Date

cgﬂmra Loblivgr Acopditthy, @m,ﬂw De My Ynes -gij yig
L

Printed Name & Title

Printed Name & Title

The West Contra Costa Unified School District agre;es to the terms and conditions described in this
document.

By:

By:

By:

Ihsncchos W

‘7/ aapaoftf
Tate |

Signature, District Representative

Kemnieth Whittemore, Assistant Supermtendent Human Resoutces
Printed Name & Title
i L p,
Signature, Teachers’ Association Representative Date
Robert Mann, President, United ichmond
Printed Name & Title
Date

Slgnatufe School Board ?ﬂgatmn (If Abﬁable)

Printed Name & 'I‘:tle




Appendix A

Intern Support: A Shared Commitment to Excellence in Teaching
190 Hours of Support pex School Year

CSUEB Suppott: CSU East Bay
Supervisor (US), Intern Coordinator

District Support: Bmployer Provided
Mentor (BPM)

Shared Responsibility

Repular Bd/Special Ed: US
Observations and Conferences

12 observations of the Intern
teaching and follow-up
conferences (2 hours each)

BL: US Observations and Conferences

Regpular Hd/Special Bd: EPM Suppott,
Mentoring and Supervision

» 26 hours of support, mentoring,
and supervision within the school

day
EL: EPM Support and Supetvision

6 observations of the Intern
teaching BL and follow-up
conferences (2 hours each)

.

Total 36 hours
(1 hour per weelk)

10 hours of support, mentoring,
and supervision related to English
Learners duriig the school day

Total 36 hours
(1 hour per week)

Intern, US, BPM Meetings

The intern, the US and the
EPM (and EPM-EL) shall
meet in person at least twice
per quatter (6 meetings, 1 hour
each) to discuss the Intern’s
progress.

During the first meeting the
intern, the US and the EPM
will develop an Individuvalized
Intern Plan (IIP), describing
the suppott, mentoring and
supetvision the intern will

receive The plan shall be
approved by the CSU East Bay
Intern Coordinator,
Total 6 hours
US Bmail, Phone ort Distriet/School-Sponsored The US and the EPM (and BPM-

¢ US will provide 30 hours per | Professional Development and EL) shall exchange emails at least

academic year of support and Meetings once every two weeks

menloring via Blackboatd «  Interns will attend a minimum

Discussion Board, email, or phone

of 60 hours of district and school
site-sponsored professional
development and meetings

Total 30 hours
including new teacher orientation,
prade level, department meetings,
faculty meetings, and professional
development seminars
Total 60 hours
Intern Seminats
+ Intern Coordinator will lead
six Online and face-to-face
seminars focnsing on problem
solving with students, curriculum,
and instruction for regular
education and EL students (two
seminats per quarter)
Total 12 hours

e The Intern Coordinator will
commuiticate with interns by email
and/or phone and will monitor
their completion of the Infern
Support Record on Task Stream -

Total 10 hours

_CSUBast Bay - CEAS - MOU: Internship Progtams |Revised July 13, 2014




Appendix B

The District and CSU East Bay to exchange contact 1nf0rmat10n required in the Intern Suppox t/Mentoring
and Supetvision of the Memomndum of Understanding for qecnon 1.6 in the MOU.

CSU Last Bay

Program Direotot Contact Information:

a,
Name; Shira Lubliner
Title Acereditation Coordinator
Department: Teacher Education Department
Telephone Number; 510-885-4484
A Bmail: Shira, lubliner@g: sueastbav edu
Mailing Address: | 25800 Carlos Bee Blvd AE-111, Hayward, CA 94547,
b. Progmm Coordinator to receive notification of the Intern completion.of the program for
invoicing the School District;
| Name: Dania Massey
| Title Intern Coordinator
Depattment: Teacher Bducation Department
Telephone Number: 510-885-3016
Email: Dania.nassey(@csueasibay.edu
-Mailing Address: 25800 Carlos Bee Blvd, AE-250, Hayward, CA 94542

1. West Contra Costa Unified School District

a. Prograr Director Contact Information:

| Name; Chery! Cotton
Title Director of Huan Rmurces, Certificated
Department: Human Resources
Telephone Numbr::r (510) 231-1181
Bmail: cootton @wecusd.net .
Mailing Address: 1108 Bissell Avenue, Richmond, CA 94801
b Brggram Qggzrdggg for fo contact information for Billing the School District upon ;._P,-g
o the Intern’s ram.
Name; | Bea Ponce
Title . Senior Administtative Secretary
Depariment: Human Resources
Telephohe Number: (510) 231-1167
Email: bponce @weeusd.net :
| Mailing Address: 1108 Bissell Avenue, Richmond, CA 94801
9
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Memotandum of Understanding
Between the
West Coontra Costa School District
) And the
United Teachers of Richmond

UTR would like to add the followlng to the CSUBB MOU régarding interns: -

'« West Contra Costa Unified School District and the United Teachexs of Richmond (UTR), the
collective bargaining agent for the Disteict’s teachers, will discuss and negotiate interns’
salary and any modifications to their placement on. the salaty schedule.

o Cledcal correctiop/clarification: Section 8.0 Term of the Agreement; Amending the
Agreement; Termination of the Agreement

Section 9.0, Ge.l}el'al Provisions. - should read (placement of perlods):

.. with Section 9.0 General Provisions bf this...

UNITED TBACHERS OF RICHMOND .~ WEST CONTRA COSTA USD

| E{g\/g»— /( i%;m %@'

1t Mann, OTR President Kenneth Whittemore,
2 Assistant Superintendent Human Resources

S’frz-fm_ | B - 1o 1

Déte _ Date




West Contra Costa Unified School District

Consultant Services Summary Board Date

Purchase Order Number

Requisition # 18008189 Purchasing Use Only

Business Services Christy White Associates

Consultant Name

School / Department

Christopher Mount-Benites 5/1/18 6/30/20
- From _~ "~ To  ~ "7
Administrator Contact Dates of Services
Account Number Funding Source Amount
01-0000-5830-677-0000-7190-600100-0-0000  General/Unrestricted $ 200,370.00
Description of Services: Total Amount of Contract: $ 200,370.00

To audit the financial statements of the governmental activities, each major fund, and the aggregate remaining fund information
of the West Contra Costa Unified School District for fiscal years ending June 30, 2018, 2019 and 2020. In addition a financial
statement audit of the balance sheet for 2010 Measure D and 2012 Measure E General Obligation Bonds as of June 30, 2018,
2019 and 2020, and the related statements of revenues, expenditures, and changes in fund balance for the fiscal years ending
June 30, 2018, 2019 and 2020.

Year 1 of a 3 year contract: 2017-18 for $65,215

Number of Students / Staff Impacted:
None

QOutcome / Deliverables:

To complete and issue audit reports no later than December 15th for each fiscal year with presentations to the Board of
Education in January of 2019, 2020 and 2021.

Justification: | / |Specialized Expertise DRequirement of Grant or Funding Source

i % o Ol / r\,

Originator Signature  Date

This form must be board agenda ready and be attactied to all consultant contracts.
If additional space is needed please attach to this form.
This form must be typed.

Updated 6/13/17 mk



Christy White, CPA
Michael D, Ash, CPA
John Whitehouse, CPA

Heather Daud Rublo

SAN DIEGO
LOS ANGELES
SAN FRANCISCO/BAY AREA

Corporate Office:
348 Olive Street
San Diego, CA 92103

toll-free: 877

Nrist (J hit
crristygewnite

A PROFESSIOMAL mo
ACCOUNTANGY CORPORATION

May 23, 2018

Mr. Christopher Mount-Benites

West Contra Costa Unified School District
1108 Bissell Avenue

Richmond, CA 94801-3135

This letter is to confirm the revision to page 1 of your Engagement Letter dated November 6,
2017.

In the original engagement letter there was one incorrect sentence with relation to the scope of
the audit of Measures D & E on page 1. The first paragraph originally indicated that we would
be performing a financial statement and performance audit of Measure D & E for the years ending
June 30, 2018, 2019 and 2020. This sentence should have only included a financial statement audit
of the balance sheet for 2010 Measure D and 2012 Measure E General Obligation Bonds as of June
30, 2018, 2019, and 2020, and the related statements of revenues, expenditures, and changes in
fund balance for the fiscal years ending June 30, 2018, 2019, and 2020.

We apologize for the inconvenience of the error and appreciate your understanding in this
matter.

By signing this addendum to our agreement, you are providing your consent for us to initiate
services and receive payment as described above. All other terms and conditions relating you the
services you have requested are as outlined in the Engagement Letter.

Very truly yours,

Hi chd A~

Michael Ash, CPA
Partner
Christy White Associates

RESPONSE:
'I'hirmttm correctly sets forth the understanding of West Contra Costa Unified School District.

Lz{/‘k‘ “J \/MN" “L’U\

G0 S~

'ngnature

5500 e Auvs nvas
Title
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November 6, 2017

West Contra Costa Unified School District
1108 Bissell Avenue
Richmond, CA 94801-3135

We are pleased to confirm our understanding of the services we are to provide West Contra
Costa Unified School District for the fiscal years ending June 30, 2018, 2019 and 2020. We will
audit the financial statements of the governmental activities, each major fund, and the
aggregate remaining fund information, which collectively comprise the basic financial
statements, of West Contra Costa Unified School District as of and for the fiscal years ending
June 30, 2018, 2019 and 2020 In addition we will also conduct a financial statement and
performance audit to include the balance sheet of 2010 Measure D and 2012 Measure E
General Obligation Bonds as of June 30, 2018, 2019 and 2020 and the related statement of
revenues, expenditures and changes in fund balance for the fiscal years ending June 30, 2018,
2019 and 2020. The audit will be conducted in accordance with Article 13A of the California
Constitution.

Accounting standards generally accepted in the United States provide for certain required
supplementary information (RS1), such as management's discussion and analysis (MD&A), to
supplement West Contra Costa Unified School District’s basic financial statements. As part
of our engagement, we will apply certain limited procedures to West Contra Costa Unified
School District’s RSI in accordance with auditing standards generally accepted in the United
States of America. These limited procedures will consist of inquiries of management regarding
the methods of preparing the information and comparing the information for consistency with
management’s responses to our inquiries, the basic financial statements, and other know ledge
we obtained during our audit of the basic financial statements. We will not express an opinion
or provide any assurance on the information because the limited procedures do not provide
us with sufficient evidence to express an opinion or provide any assurance. The following RSI
is required by generally accepted accounting principles and will be subjected to certain limited
procedures, but will not be audited.:

Management's Discussion & Analysis.

Budgetary Comparison Schedule.

Schedule of Funding Progress.

Schedules of District’s Proportionate Share of Net Pension Liability
Schedules of District Contributions

Oy o By
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Christy

Joblm Whitehotse

Hoeather Davdd Russio

A PROFESSIONAL
ACCOUNTANCY CORPORAITION

. J 3
christy@white 77

November 6, 2017

West Contra Costa Unified School District
1108 Bissell Avenue
Richmond, CA 94801-3135

We are pleased to confirm our understanding of the setvices we are to provide West Contra
Costa Unified School District for the fiscal years ending June 30, 2018, 2019 and 2020. We will
audit the financial statements of the governmental activities, each major fund, and the
aggregate remaining fund information, which collectively comprise the basic financial
statements, of West Contra Costa Unified School District as of and for the fiscal years ending
June 30, 2018, 2019 and 2020 In addition we will also conduct a financial statement and
performance audit to include the balance sheet of 2010 Measure D and 2012 Measure E
General Obligation Bonds as of June 30, 2018, 2019 and 2020 and the related statement of
revenues, expenditures and changes in fund balance for the fiscal years ending June 30, 2018,
2019 and 2020. The audit will be conducted in accordance with Article 13A of the California
Constitution,

Accounting standards generally accepted in the United States provide for certain required
supplementary information (RSI), such as management's discussion and analysis (MD&A), to
supplement West Contra Costa Unified School District’s basic financial statements. As part
of our engagement, we will apply certain limited procedures to West Contra Costa Unified
School District’s RSI in accordance with auditing standards generally accepted in the United
States of America. These limited procedures will consist of inquiries of management regarding
the methods of preparing the information and comparing the information for consistency with
management’s responses to our inquiries, the basic financial statements, and other knowledge
we obtained during our audit of the basic financial statements. We will not express an opinion
or provide any assurance on the information because the limited procedures do not provide
us with sufficient evidence to express an opinion or provide any assurance. The following RSI
is required by generally accepted accounting principles and will be subjected to certain limited
procedures, but will not be audited:

Management’s Discussion & Analysis.

Budgetary Comparison Schedule,

Schedule of Funding Progress.

Schedules of District’s Propartionate Share of Net Pension Liability
Schedules of Districl Contributions

e N e
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We have also been engaged to report on supplementary information other than RSI that accompanies West
Contra Costa Unified School District’s financial statements, We will subject the following supplementary
information to the auditing procedures applied in our audit of the financial statements and certain
additional procedures, including comparing and reconciling such information directly to the underlying
accounting and other records used to prepare the financial statements or to the financial statements
themselves, and other additional procedures in accordance with auditing standards generally accepted in
the United States of America and will provide an opinion on it in relation to the financial statements as a
whole:

I Schedule of expenditures of federal awards.
2. Other schedules and/or information as required by the State Controller’s Office.

Audit Objectives

The objective of our audits is the expression of opinions as to whether your financial statements are fairly
presented, in all material respects, in conformity with U.S. generally accepted accounting principles and to
report on the fairness of the supplementary information referred to in the third paragraph when considered
in relation to the financial statements taken as a whole. The objective also includes reporting on:—

¢ The objective also includes reporting on Internal control related to the Agencies’ financial
statements and compliance with the provisions of laws, regulations, contracts and grant
agreements, noncompliance with which could have a material effect on the financial statements
in accordance with Government Auditing Standards.

* Internal control over compliance related to major programs and an opinion (or disclaimer of
opinion) on compliance with federal statutes, regulations, and the terms and conditions of
federal awards that could have a direct and material effect on each major program in
accordance with the Single Audit Act Amendments of 1996 and Title 2 U.S. Code of Federal
Regulations (CFR) Part 200, Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for Federal Awards (Uniform Guidance), Audits of States, Local Governments, and
Non-Profit Organizations,

The Government Auditing Standards report on internal control over financial reporting and on compliance
and other matters will include a paragraph that states (1) that the purpose of the report is solely to describe
the scope of testing of internal control and compliance and the results of that testing, and not to provide an
opinion on the effectiveness of the entity’s internal control or on compliance, and (2) that the report is an
integral part of an audit performed in accordance with Government Auditing Standards in c msidering the
entity’s internal control and compliance. The Uniform Guidance report on internal control over compliance
will include a paragraph that states that the purpose of the report on internal control over compliance is
solely to describe the scope of testing of internal control over compliance and the results of that testing
based on the requirements of the Uniform Guidance. Both reports will state that the report is not suitable
for any other purpose.

Our audit will be conducted in accordance with auditing standards generally accepted in the United States
of America; the standards for financial audits contained in Governnient Auditing Standards, issued by the
Comptroller General of the United States; the Single Audit Act Amendments of 1996; the provisions of the
Uniform Guidance, and Staidards and Procedures for Audits of Californin K-12 Local Educational Agencies,
published by the Education Audit Appeals Panel, and will include tests of accounting records, a
determination of major program(s) in accordance with the Uniform Guidance, and other procedures we
consider necessary to enable us to express such opinions.

Page 2 0l'9



We will issue written reports upon completion of our Single Audit. Our reports will be addressed to the
governing board of West Contra Costa Unified School District. We cannot provide assurance that
unmodified cpinions will be expressed. Circumstances may arise in which it is necessary for us to modify
our opinions or add emphasis-of-matter or other-matter paragraphs. If our opinions on the financial
statements or the Single Audit compliance opinions are other than unmodified, we will discuss the reasons
with you in advance, If, for any reason, we are unable to complete the audit or are unable to form or have
not formed opinions, we may decline to express opinions or issue reports, or may withdraw from this
engagement,

Audit Procedures - General

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the
financial statements; therefore, our audit will involve judgment about the number of transactions to be
examined and the areas to be tested. We will plan and perform the audit to obtain reasonable rather than
absolute assurance about whether the financial statements are free of material misstatement, whether from
(1) errors, (2) fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of laws or
governmental regulations that are attributable to the entity or to acts by management or employees acting
on behalf of the West Contra Costa Unified School District. Because the determination of abuse is
subjective, Government Auditing Standards do not expect auditors to provide reasonable assurance of
detecting abuse.

Because of the inherent limitations of an audit, combined with the inherent limitations of internal control,
and because we will not perform a detailed examination of all transactions, there is a risk that material
misstatements or noncompliance may exist and not be detected by us, even though the audit is properly
planned and performed in accordance with U.S. generally accepted auditing standards and Government
Auditing Standards. In addition, an audit is not designed to detect immaterial misstatements or violations
of laws or governmental regulations that do not have a direct and material effect on the financial statements
or major programs. However, we will inform the appropriate level of management of any material errors,
any fraudulent financial reporting, or misappropriation of assets that come to our attention, We will also
inform the appropriate level of management of any violations of laws or governmental regulations that
come to our attention, unless clearly inconsequential, and of any material abuse that comes to our attention.
We will include such matters in the reports required for a Single Audit. Our responsibility as auditors is
limited to the period covered by our audit and does not extend to any later periods for which we are not
engaged as auditors.

Our procedures will include tests of documentary evidence supporting the transactions recorded in the
accounts, and may include tests of the physical existence of inventories, and direct confirmation of
receivables and certain other assets and liabilities by correspondence with selected individuals, funding,
sources, creditors, and financial institutions. We will request written representations from your attorneys
as part of the engagement, and they may bill you for responding to this inquiry. At the conclusion of our
audit, we will require certain written representations from you about your responsibilities for the financial
statements; schedule of expenditures of federal awards; federal award programs; compliance with laws,
regulations, contracts, and grant agreements; and other responsibilities required by generally accepted

audiling standards.
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Audit rocedures - Internal Controls

Our audit will include obtaining an understanding of the entity and its environment, including internal
control, sufficient to assess the risks of material misstatement of the financial statements and to design the
nature, timing, and extent of further audit procedures. Tests of controls may be performed to test the
effectiveness of certain controls that we consider relevant to preventing and detecting errors and fraud that
are material to the financial statements and to preventing and detecting misstatements resulting from
illegal acts and other noncompliance matters that have a direct and material effect on the financial
statements. Our tests, if performed, will be less in scope than would be necessary to render an opinion on
internal control and, accordingly, no opinion will be expressed in our report on internal control issued
pursuant to Government Auditing Standards.

As required by the Uniform Guidance, we will perform tests of controls over compliance to evaluate the
effectiveness of the design and operation of the controls that we consider relevant to preventing or
detecting material noncompliance with compliance requirements applicable to each major federal award
program. However, our tests will be less in scope than would be necessary to render an opinion on those
controls and, accordingly, no opinion will be expressed in our report on internal control issued pursuant
to the Uniform Guidance.

An audit is not designed to provide assurance on internal control or to identify significant deficiencies.
However, during the audit, we will communicate to management and those charged with governance
internal control related matters that are required to be communicated under AICPA professional standards,
Government Auditing Standards, and the Uniform Guidance.

Audit Procedures ~ Compliance

As part of obtaining reasonable assurance about whether the financial statements are free of material
misstatement, we will perform tests of the West Contra Costa Unified School District's compliance with
provisions of applicable laws, regulations, contracts, and agreements, including grant agreements,
However, the objective of those procedures will not be to provide an opinion on overall compliance and
we will not express such an opinion in our report on compliance issued pursuant to Government Auditing

Standards.

The Uniform Guidance requites that we also plan and perform the audit to obtain reasonable assurance
about whether the auditee has complied with applicable laws and regulations and the provisions of
contracts and grant agreements applicable to major programs. Our procedures will consist of tests of
transactions and other applicable procedures described in the Uniform Guidance Compliance Supplentent for
the types of compliance requirements that could have a direct and material effect on each of West Contra
Costa Unified School District’s major programs. The purpose of those procedures will be to express an
opinion on West Contra Costa Unified School District's compliance with requirements applicable to each
of its major programs in our report on compliance issued pursuant to the Uniform Guidance,
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Other Services

We will also assist in preparing the financial statements, schedule of expenditures of federal awards, and
related notes of West Contra Costa Unified School District in conformity with U.S. generally accepted
accounting principles and the Uniform Guidance based on information provided by you. These nonaudit
services do not constitute an audit under Government Auditing Standards and such services will not be
conducted in accordance with Government Auditing Standards. We will perform the services in accordance
with applicable professional standards. The other services are limited to the financial statements, schedule
of expenditures of federal awards, and related notes services previously defined. We, in our sole
professional judgment, reserve the right to refuse to perform any procedure or take any action that could
be construed as assuming management responsibilities.

Management Responsibilities

Management is responsible for (1) establishing and maintaining effective internal controls, including
internal controls over federal awards, and for evaluating and monitoring ongoing activities, to help ensure
that appropriate goals and objectives are met; (2) following laws and regulations; (3) ensuring that there is
reasonable assurance that government programs are administered in compliance with compliance
requirements; and (4) ensuring that management and financial information is reliable and properly
reported. Management is also responsible for implementing systems designed to achieve compliance with
applicable laws, regulations, contracts, and grant agreements.

You are also responsible for the selection and application of accounting principles; for the preparation and
fair presentation of the financial statements, schedule of expenditures of federal awards, and all
accompanying information in conformity with U.S. generally accepted accounting principles, and for
compliance with applicable laws and regulations (including federal statutes) and the provisions of
contracts and grant agreements (including award agreements). Your responsibilities also include
identifying significant contractor relationships in which the contractor has responsibility for program
compliance and for the accuracy and completeness of that information.

Management is also responsible for making all financial records and related information available to us
and for the accuracy and completeness of that information. You are also responsible for providing us with
(1) access to all information of which you are aware that is relevant to the preparation and fair presentation
of the financial statements, (2) access to personnel, accounts, books, records, supporting documentation,
and other information as needed to perform an audit under the Uniform Guidance, (3) additional
information that we may request for the purpose of the audit, and (4) unrestricted access to persons within
the government from whom we determine it necessary to obtain audit evidence.

Your responsibilitics include adjusting the financial statements to correct material misstatements and
confirming to us in the management representation letter that the effects of any uncorrected misstatements
aggregated by us during the current engagement and pertaining to the latest period presented are
immaterial, both individually and in the aggregate, to the financial statements as a whole.

You are responsible for the design and implementation of programs and controls to prevent and detect
fraud, and for informing us about all known or suspected fraud affecting the government involving (1)
management, (2) employees who have significant roles in internal control, and (3) others where the fraud
could have a material effect on the financial statements. Your responsibilities include informing us of your
knowledge of any allegations of fraud or suspected fraud affecting the government received in
communications from employees, former employees, grantors, regulators, or others.
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In addition, you are responsible for identifying and ensuring that the government complies with applicable
laws, regulations, contracts, agreements, and grants. Management is also responsible for taking timely and
appropriate steps to remedy fraud and noncompliance with provisions of laws, regulations, contracts, and
grant agreements, or abuse that we report. Additionally, as required by the Uniform Guidance, it is
management’s responsibility to evaluate and monitor noncompliance with federal statutes, regulations,
and the terms and conditions of federal awards; take prompt action when instances of noncompliance are
identified including noncompliance identified in audit findings; promptly follow up and take corrective
action on reported audit findings; and prepare a summary schedule of prior audit findings and a separate
corrective action plan. The summary schedule of prior audit findings should be available for our review.

You are responsible for identifying all federal awards received and understanding and complying with the
compliance requirements and for the preparation of the schedule of expenditures of federal awards
(including notes and noncash assistance received) in conformity with the Uniform Guidance. You agree to
include our report on the schedule of expenditures of federal awards in any document that contains and
indicates that we have reported on the schedule of expenditures of federal awards. You also agree to
include the audited financial statements with any presentation of the schedule of expenditures of federal
awards that includes our report thereon OR make the audited financial statements readily available to
intended users of the schedule of expenditures of federal awards no later than the date the schedule of
expenditures of federal awards is issued with our report thereon,

Your responsibilities include acknowledging to us in the written representation letter that (1) you are
responsible for presentation of the schedule of expenditures of federal awards in accordance with the
Uniform Guidance; (2) you believe the schedule of expenditutes of federal awards, including its form and
content, is stated fairly in accordance with the Uniform Guidance; (3) the methods of measurement or
presentation have not changed from those used in the prior period (or, if they have changed, the reasons
for such changes); and (4) you have disclosed to us any significant assumptions or interpretations
underlying the measurement or presentation of the schedule of expenditures of federal awards.

You are also responsible for the preparation of the other supplementary information, which we have been
engaged to report on, in conformity with U.S. generally accepted accounting principles. You agree to
include our report on the supplementary information in any document that contains, and indicates that we
have reported on, the supplementary information. You also agree to include the audited financial
statements with any presentation of the supplementary information that includes our report thercon OR
make the audited financial statements readily available to users of the supplementary information no later
than the date the supplementary information is issued with our report thereon. Your responsibilities
include acknowledging to us in the written representation letter that (1) you are responsible for
presentation of the supplementary information in accordance with GAAP; (2) you believe the
supplementary information, including its form and content, is fairly presented in accordance with GAAP;
(3) the methods of measurement or presentation have not changed from those used in the prior period (or,
if they have changed, the reasons for such changes); and (4) you have disclosed to us any significant
assumptions or interpretations underlying the measurement or presentation of the supplementary

information.
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Management is responsible for establishing and maintaining a process for tracking the status of audit
findings and recommendations. Management is also responsible for identifying and providing report
copies of previous financial audits, attestation engagements, performance audits, or other studies related
to the objectives discussed in the Audit Objectives section of this letter. This responsibility includes relaying
to us corrective actions taken to address significant findings and recommendations resulting from those
audits, attestation engagements, performance audits, or studies, You are also responsible for providing
management’s views on our current findings, conclusions, and recommendations, as well as your planned
corrective actions, for the report, and for the timing and format for providing that information.

With regard to the electronic dissemination of audited financial statements, including financial statements
published electronically on the organization’s website, you understand that electronic sites are a means to
distribute information, and therefore, we are not required to read the information contained in these sites
or to consider the consistency of other information in the electronic site with the original document.

You agree to assume all management responsibilitics relating to the financial statements, schedule of
expenditures of federal awards, and related notes, and any other nonaudit services we provide. You will
be required to acknowledge in the management representation letter our assistance with preparation of the
financial statements, schedule of expenditures of federal awards, and related notes and that you have
reviewed and approved the financial statements, schedule of expenditures of federal awards, and related
notes prior to their issuance and have accepted responsibility for them. Further, you agree to oversee the
nonaudit services by designating an individual, preferably from senior management, with suitable skill,
knowledge, or experience; evaluate the adequacy and results of those services; and accept responsibility
for them.

Audit Administration, Fees, and Other

At the conclusion of the engagement, we will complete the appropriate section of the Data Collection Form
that summarizes our audit findings. It is management's responsibility to submit the reporting package
(including financial statements, schedule of expenditures of federal awards, summary schedule of prior
audit findings, auditors” reports, and corrective action plan) along with the Data Collection Form to the
federal audit clearinghouse. We will coordinate with you the electronic submission and certification. [f
applicable, we will provide copies of our report for you to include with the reporting package you will
submit to pass-through and/or granting entities. The Data Collection Form and the reporting package must
be submitted within the carlier of 30 days after receipt of the auditors’ reports or nine months after the
audit period.,

The audit documentation for this engagement is the property of Christy White Associates and constitutes
confidential information. However, pursuant to authority given by law or regulation, we may be requested
to make certain audit documentation available to the Comptroller General of the United States or its
designee, a federal agency providing direct or indirect funding, or the U.S. Government Accountability
Office for purposes of a quality review of the audit, to resolve audit findings, or to carry out oversight
responsibilitics. We will notify you of any such request. If requested, access to such audit documentation
will be provided under the supervision of Christy White Associates personnel. Furthermore, upon request,
we may provide copies of selected audit documentation to the aforementioned partics. These parties may
intend, or decide, to distribute the copies or information contained therein to others.

The audit documentation for this engagement will be retained for a minimum of seven years after the report
release or for any additional period requested by the State Controller’s Office. If we are aware that a federal
awarding agency, pass-through entity, or auditee is contesting an audit finding, we will contact the parties
contesting the audit tinding for guidance prior to destroying the audit documentation.
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We expect to begin our audit as soon as possible and to issue our reports no later than December 15. The
maximum annual fee for auditing services under the terms of this agreement shall not exceed the following,
agreed upon amounts:

2017-18 2018-19 2019-20
District Audit I'ees* $ 56,678 $ 57812 $ 58,969
Measures D & E Audit Fees 8,537 8,963 9411

Total Annual Audit Fees % 65,215 $ 66,775 $ 68,380

*fees include out of pocket expenses, 25 copies of each audit report, an electrionic
file, and one free training each year of the contract,

The maximum annual fee for auditing services shall not exceed the above amounts, with the exception that
any auditing services provided for (1) significant changes in District audit requirements as stated in
Government Auditing Standards or the Audit Guide issued by the Education Audit Appeals Panel, or (2) any
changes in the number of funds or accounts maintained by the West Contra Costa Unified School District
during the period under this agreement, shall be in addition to the above maximum fee

Our invoices for these fees will be rendered upon completion of fieldwork as follows: 25% of contract upon
completion of site testing, 25% of contract upon completion of interim testing and 50% of contract upon
completion of year end ficldwork, and are payable on presentation, In accordance with Education Code
Section 14505 as amended, ten percent (10%) of the audit fee shall be withheld pending certification of the
audit report by the Office of the State Controller and fifty percent (50%) of the audit fee shall be withheld
for any subsequent year of a multi-year contract if the prior year’s audit report was not certified as
conforming to the reporting provisions of the Audit Guide,

If we elect to terminate our services for nonpayment, our engagement will be deemed to have been
completed upon written notification of termination, even if we have not completed our reports. You will
be obligated to compensate us for alf time expended and to reimburse us for all out-of-pocket costs through
the date of termination.

[f any dispute arises among the parties hereto, the parties agree to first try in good faith to settle the dispute
by mediation under Rules for Professional Accounting and Related Services Disputes before resorting to
litigation. Costs of any mediation proceeding shall be shared equally by all parties.

Client and accountant both agree that any dispute over fees charged by the accountant to the client will be
submitted for resolution by arbitration. Such arbitration shall be binding and final. In agreeing to
arbitration, we both acknowledge that in the event of a dispute over fees charged by the accountant, each
of us is giving up the right to have the dispute in a court of law before a judge or jury and instead we are
accepling the use of arbitration for resolution,

This audit contract is null and void if the firm is declared ineligible to audit K-12 school districts pursuant

to subdivision (c) of Education Code Section 410205, The above fee is based on anticipated cooperation
from your personnel and the assumption that unexpected circumstances will not be encountered during
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the audit. If significant additional time is necessary, we will discuss it with you and arrive at a new fee
estimate before we incur the additional costs.

The first period to be audited shall be for the fiscal year ending June 30, 2018, and is subject to extension
for up to two additional fiscal years, if agreeable to the auditors and the District. The agreement may be
cancelled annually if notified by the client or auditor by February 15 of each year. Additional extensions
beyond 2020 may be secured on a year by year basis, subject to the agreement of the District and the auditor.

In accordance with Governnient Auditing Standards, upon request, we will provide you with a copy of our
most recent external peer review report and any letter of comment, and any subsequent peer review reports
and letters of comment received during the period of the contract.

Christy White Associates has a non-licensee owner who may provide dlient services in your contract under
the supervision of licensed owner,

We appreciate the opportunity to be of service to the West Contra Costa Unified School District and believe
this letter accurately summarizes the significant terms of our engagement. If you have any questions,
please let us know. If you agree with the terms of our engagement as described in this letter, please sign
the enclosed copy and return it to us.

Very truly yours,

HichA Ak

Michael Ash, CPA
Jartner
Christy White Associates

RESPONSE:
Thig letter correctly sets forth the understanding of West Contra Costa Unified School District.

Signature

Hssze.- Svpr, Bus . Sves
Title

Date

Page 9 ot'9



	Amendment to Master Agreement-CSUEB 1718
	AMENDMENT TO SPECIAL CONTRACT SERVICES
	Original Requisition Number  Contract Number   Date Change Order Created


	PO -20180569- CSUEB AGREEMENT

	PRINT: 
	CLEAR: 
	Original Requisition Number: 18000152
	Contract Number: 20180569
	Date Change Order Created: 
	Contractor: CSU EAST BAY
	From: 07/01/2017
	To: 6/30/2018
	Amendment Reason: The district will  continue to pay CSUEB  for Intern Support/Mentoring and Supervision per Memorandum of Understanding between the CSUEB and WCCUSD.  

The University will provide teaching experience through practice teaching to students enrolled in a teacher training curriculum of the University.  The district will pay tuition for students enrolled in the multiple subject teaching credential, single subject teaching credential or other credential program.
 
	Original Contract Amount: 85000
	IncreaseDecrease Amount: 70000
	Account Codes: 
	0: 01-0000-5890-680-0000-7420-500100-0-0000
	1: 
	2: 
	3: 
	0: 
	1: 


	Funding Source: 
	0: General fund
	1: 
	2: 
	3: 
	4: 



